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Instructions for Completing the 
Staff/Pastor-Parish Relations Committee Recommendation

to the District Committee on Ordained Ministry

1. Please review Book of Discipline (2016) Paragraphs 258.2.g).(9),  247.8 and 310.1.d) to 
understand your role in recommending members of your congregation as candidates for 
licensed or ordained ministry.

2. When a member feels God’s call to licensed or ordained ministry, they will meet with the 
pastor and complete a discernment process using the book “The Christian as Minister.”  

3. The S/PPRC will then receive the candidate’s Statement of Call and schedule an interview 
the candidate.

Recommended Process:
1.Prepare for the interview prior to the meeting:

A. Work with your Pastor and Candidate on the date and time of interview.
B. Suggest to the candidate that they review Wesley’s historic questions in BoD Paragraph 

310.1.d so that they will understand the context of the SPRC interview.
C. Read the Candidate’s Statement of Call.
D. Agree on questions you will ask that will help you complete the recommendation. (See 

sample questions below to aid you in this process.)
E. Pray for God’s leading.

2. The Interview
A. Pray with the candidate offering thanks for their gifts and asking for the the guidance of 

the Holy Spirit.
B. Ask questions about the Statement of Call and those questions you have prepared and 

any additional questions that arise based on the candidate’s answers.
C. Ask the candidate to wait outside the meeting while the committee  discusses their 

observations and develops a consensus.  Be sure and ask the Pastor about their 
experience of the candidate in ministry.

D. If committee members are ready, they may vote on the recommendation.
E. Invite the Candidate back to the meeting and share affirmations, recommendations for 

future growth and development, and share whether or not you are recommending them 
as a candidate for ministry.

F. Close the interview with prayer.
G. The Committee may ask the candidate to return for another interview if there are 

lingering questions or the candidate needs more time to reflect upon their call.
  
2. Follow Up

A. If you are recommending the church member as a declared candidate,
Complete the recommendation for the District Committee on Ordained Ministry 
(DCOOM) and email it to the committee chair. (Page 3 of this document)
Present a recommendation to your Charge Conference. Ensure that a completed Form 
104 signed by the candidate and the Elder or D.S. presiding at the Charge 
Conference.  Ensure the form is sent to the DCOOM following the charge conference.

B. If you are not recommending the candidate, work with your pastor to “speak the truth in 
love” to the candidate and provide clear reasons, nurture and support, and any 
recommendations you have for ongoing growth and ministry within the congregation. 
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In light of Wesley’s historic questions listed in Par. 310.1.d, consider the following 
sample questions to help you design the interview:

Sample Questions you might ask Candidate: (Note:  these are not required questions; you 
don’t have to use them.  They are meant to help you prepare the recommendation using 
Wesley’s historic questions.)

1. Share with us your journey of faith noting particular turning points or experiences of 
conversion.  

2. When did you become a follower of Jesus? How did that happen? Who were important 
mentors or guides in this process?

3. Tell us about a time when you did something contrary to God’s will and the process for 
recognizing it, confessing it, and sensing God’s forgiveness.  

4. How has God brought transformation in your life?
5. Does a person have to ask forgiveness in order to receive God’s pardon?
6. Is there anything that God will not forgive?  
7. Why is it difficult for some people to sense God’s forgiveness?
8. How would you define God’s grace?   
9. What spiritual practices do you regularly observe?  
10. What ministry has brought you the most joy?
11. How have you sensed God using you in others’ lives and/or to further the mission of the 

church?

Sample Questions for Committee discussion and reflection:  (Note:  these questions are 
meant to help you prepare the recommendation using Wesley’s historic questions. Develop and 
facilitate a process that will help your committee reach a consensus recommendation.)

1. As you have experienced this candidate in the life of the congregation, what experience do 
you have of sensing God’s love flowing through them to others? 

2. What does it mean to be “holy in all manner of conversation?”  What have you observed 
about this candidate both in the interview and in your experience of this person in the 
congregation?

3. What reputation does this person have in our congregation?
4. Would we be excited to have this person appointed to our congregation?
5. What gifts have you observed in this person?
6. What style of leadership does this person have?
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Staff/Pastor-Parish Relations Committee Recommendation
to the District Committee on Ordained Ministry

Church:

City:
Name of Candidate:

S/PPRC	  Chairperson	  Name:	  
	   	   Email/Phone:	  

Do they know God as a pardoning God? Have they the love of God abiding in them? Do they 
desire nothing but God? Are they holy in all manner of conversation?

Have they gifts, as well as evidence of God’s grace, for the work? Have they a clear, sound 
understanding; a right judgment in the things of God; a just conception of salvation by faith? Do 
they speak justly, readily, clearly?

Have they fruit? Have any been truly convinced of sin and converted to God, and are believers 
edified by their service?
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